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This Training Manual is designed to familiarize users with Web Portal of the Trauma Acute Care
Registry that is now being hosted by Digital Innovation Incorporated. Complete definitions for
each data element can be found in the Trauma Acute Care Registry Data Dictionary Version 2014

located on the EMS Data Center section of ems.ohio.gov.




The Login Screen

a, 1| @ hitp://ohust traumasoftware.com.

D-EC"”‘DIPM.: X

File Edit View Favorites Tools Help

OH Central Site - UAT
| togin

User la:
Password:

Facility 10:

Login

WARNING: APPLICATION/SYSTEM ADMINISTRATION AND SECURITY MONITORING

The use of this L] to users only. This application/system and equipment

are subject to monitoring to ensure proper performance of applicable secunity features or procedures. Such
monitoring may result in the acquisition, recording, and analysis of all data being communicated, transmitted,

of stored in the including but not limited to iInformation stored locally on the hard
dnve, by a user. There is no ight of privacy in this applicabon/system. If monitoring reveais possibée evidence of
criminal activity, such evidence may be provided to law enforcement personnel and other personnel in
conjunction with a report of improper or unauthorized use

(Dssclaumer - Any user who extracts from the unto media such as, but not kmited

{0, @ Floppy disk, CD, OVD. Fiash Drive) solely for the eeping of that

Pownred by Dl Dals Managument Systums | Capyright ® 2010,2011,2012, 2013 Digitel irovasion inc. | AV Rights Reserved

User ID — User ID assigned to you.

Password — Password assigned to you.

Facility ID — Facility ID assigned to you.

Enter the website address for the Web Portal in the Internet browser.

Enter the User ID, Password and Facility as provided to you.

Click on Login.




Welcome Screen

} & ntip/oh uat traumasoftware.com/
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Trauma Registry

Select Trauma Registry from the Registries menu on the left-side menu bar.



Open Records

Trauma Summary

The Trauma Summary displays a graph of the active records grouped by age.



Trauma Registry Record Manager

&+ Trauma Registry - Windows Internet Explorer = | =
& tio ohust traumasoftware.com trauma_aop B
Trauwma Data Collector OHUser::0
Trauma Numbe: Facility Name Last Name First Name Arrival Date Discharge Date Active i Add |
990000007 o0Ps 10/21/2013 Active 0
B . < Ve ?Vd
990001 o0Ps 10/01/2013 Active =
990000005 o0Ps Erskine Timothy 10/01/2013 10/12/2013 Clozed :
$50000004 ooPs Erskine Timothy 10/01/2013 10/17/2013 Closed w
$80000003 ooPs Smith John 10/01/2013 10/03/2013 Active f\ Search
550000003 System 06/04/2013 Active
k) Export
5950000002 ooPs John Smith 06/18/2013 06/19/2013 Closed
99000 Systern 06/05/2013 Active
990000001 oDPS tast et 05/09/2013 05/10/2013 Active
950000001 System 06/04/2013 06/05/2013 Active
(i

This will display the records filter on the Facility ID entered on the login screen and can be

further filtered based on the search criteria entered by the user.

Trauma Number — the Trauma Number is a unique identifier assigned to each trauma record

entered into the Trauma Registry

Facility Name — the Facility Name identifies the facility that created the trauma record

Last Name — this is the patient’s last name

First Name — this is the patient’s first name

Arrival Date — this is the date that the patient arrived in the hospital

Discharge Date — this is the date that the patient was discharged from the hospital

Active — this identifies if the record is Active or Closed. This is explained in more detail in the

Checks section




Sorting Columns

anumkegisuy-w—idu_m'apw

[; http://oh uat traumasoftware.com/trauma _sgp 2]
Trauma Data Collector OHUszar1:0

Trauma Numbe: Facility Name Last Nama 4 First Name Arrival Date  Discharge Date Active
) 330000003 Systam 06/04/2013 Active m e

930000006 ooPs 10/01/2013 Active :

990000001 Systemn 06/04/2013 06/05/2013 Active

990000007 o0PS 10/21/2013 Active M
950000002 System 06/05/2013 Active M

550000004 ooes Erskine Timothy 10/01/2013 10/17/2013 Clozed I a ’
$50000003 oops Erskine Timothy 10/01/2013 10/12/2013 Closed

950000002 ooPs John Smith 06/18/2013 06/19/2013 Clesed

990000003 oors Smith John 10/01/2013 10/03/2013 Active

990000001 ooPs test test 05/09/2013 05/10/2013 Active

You may sort columns in the Trauma Registry Record Manager depending on specific needs, but
only one column at a time.

Click on the column to be sorted. The example above sorts the records in ascending order by
the Last Name.

Searching for Records

Select the Search... button in the upper right-hand corner of the Trauma Registry Record
Manager screen.



Search Trauma Screen

&k hitpe//oh.unt traumascfiware. com/trauma_app

| T'rauma Data Collector

Search Editor

Search Trauma
Search By

Trauma
Numbar

=
Search For Patrents That Meet All OF The Following Critera

Facord Status

Arrival Date : s |
Betwean

Discharge Date A i
Batessan

Last Nams o/ starts with | contains
First Nama _ Wtarts with | containg

Diate Of Birth
Fasility 10

Craatad By

The Search Trauma screen will open. After entering all search criteria, select Search to perform
the search. Select Cancel to exit the Search screen. Select Clear to clear the existing search
criteria and return to a blank search screen.



Searching Hints

Trauma Number — enter the exact Trauma Number.
Record Status — select Active or Closed.

First Name, Last Name — not case sensitive. Starts with returns records that start with text
entered. Contains returns records that contain text entered

Date of Birth — enter the exact Date of Birth.
Created By — enter the exact Created By User ID.

To search for records within a date range, enter a start and end date. This returns all records
between and including 10/1/2013 — 10/31/2013.

Arrival Date

Belveen

To search for records after a certain date, enter only a start date. This returns all records with
an Arrival Date of 10/01/2013 or after.

Arrival Date 10/01/2013 ifl [ 1‘
Eatwaan -

To search for records prior to a certain date, enter only an end date. This returns all records
with an Arrival Date of 10/1/2013 or prior.

Arrival Date

Batwaar
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Adding a Record

g /
L
=
A Seerch |
k! export
Select Add from the list of available options.
Add Record Screen
Add Record
Trauma Add
Haszpital Armval Date _m Hospital Arrival Time
Add Cancel

Complete data entry on the Add Record screen. All fields on this screen are required. If
information is not known, enter “?” into the field to proceed.

Select Add to add the record and proceed to the Edit Trauma screen.

Select Cancel to exit the Add Record screen.
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Navigating Within a Record

The navigation options are located at the bottom of the Trauma Record window.

Prev Mext

Select Prev to navigate to the prior screen.
Select Next to navigate to the next screen.

Users may also navigate from screen to screen by selecting the tabs at the top of the Trauma
Registry record.

In the example below, the Prehospital screen is selected by clicking on the Ambulance tab at
the top of the Trauma Registry record. To select the Referring Hospital screen, click on the
Referring Hospital tab.

& http/ohuat traumasoftware.com traumi_ipp

Trauma Data Collector OMUser1:0

Edit Trauma Record Facility: ODPS  Arrival Date: 10/01/2013 ¢ Record Status: Actly

Demographics Injury Prehospital Referring Facility ED/Resus

Scwne/ Transport Prehospital Vitals Notes
et L et —--—

For patients that came o your hospital from the scens. This is the transport that delivered the patient to your facility

Mode 1 éround Mbulan:o

Agency 46-003 Ll Beliefontaine Fire Dept
Scene EMS Report 1 Yes

Run Sheet &
Call Dispatched 10/01/201
Armived st Location  10/01/2013

Departed Location 10/01/2013 ] 11:20 Scene Tima Elapsed  00;10

Scene Interventions

Interventions ) Nona

12



Edit Trauma Screen

To select a record, click the record. This will highlight the record on the screen. Then select Edit
from the available options.

»
& Trauma Registry - Windows Intemnet Explorer

& trp//oh uat traumasoftware.com/trauma_app

Trauma Data Collector
Trauma Numbe: Facility Name Last Name First Name Arrival Date Discharge Date Active
990000007 ooPs 10/21/2013 Active
990000006 oDPs 10/01/2013 Active
990000005 oops Ersldine Timothy 10/01/2013 10/12/2013 Closed
990000004 oDes Erskine Timothy 10/01/2013 10/27/2013 Active
990000003 opes Smith John 10/01/2013 10/03/2013 Active _
990000003 System 06/04/2013 Active | :
990000002 oDPs John Smith 06/18/2013 06/19/2013 Closed —
Sanannnns Qumterm NE/AS/IOM T Artive

You may also double-click the selected record from the Trauma Registry Record Manager to
open the record.

The Edit Trauma screen will open for data entry.

Viewing a Record

”
& Trauma Registry - Windows Intemet Explorer =B B
& http//oh uat traumasoftware.com/trauma_app &
Trauma Data Collector OHUzer1i0
Trauma Numbe: Facility Name Last Name First Name Arrival Date  Discharge Date Active . Add
990000007 ooPs 10/21/2013 Active Edit
990000006 oops 10/01/2013 Activa —
o Miew
990000005 oors Ersldne Timothy 10/01/2013 10/12/2013 Closed —
990000004 ones Erskine Timothy 10/01/2013 10/17/2013 | Active | (i Delete ) |
990000003 opes Smath John 10/01/2013 10/03/2013 Active (} Search ||
==y
990000003 Systemn 06/04/2013 Active ! : ! !
R B ond?
990000002 oDes John Smith 06/18/2013 06/19/2013 Closed
eanannnn> Qumtem NR/ASIOM T Artive

To select a record, click on the record. This will highlight the record on the screen. Then select
View from the available options.

The View Trauma screen will open, but the user is prevented from editing the record in view
only mode.
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Date Fields

Date of Birth ’ nﬁl

Dates may be entered via the calendar popup.

Click the calendar to the right of the date field. Double click the appropriate date from the
calendar popup to select it.

' \.‘ J February 1963 3 L

Shortcuts in the Date Fields

Type in the month and day only and tab to the next field, the year will default to the current
year.

Type “t” and tab to the next field. The date will default to the current date.
Select “+” on the keyboard. This will increase the existing date field by one day.
Select “-” on the keyboard. This will decrease the existing date field by one day.

Keyboard Shortcuts

Ctrl + Alt + [ = Previous Screen

Ctrl + Alt + ] = Next Screen

Ctrl + Alt + k = Run Checks

Ctrl + Alt + x = Save and Exit

Ctrl + Alt + s = Save

Type “/” in any field and tab to the next field, to set it equal to Not Applicable.

Type “?” in any field and tab to the next field, to set it equal to Not Known/Not Recorded.

14



Menu Fields

Menu fields are defined as fields that allow the user to select from a list of choices.
There are two different types of menus:

Drop-down menus

Code menus

Drop-down Menus

The drop down menu is available when the user tabs to a menu field. To select a menu choice,
you may click or select it using the mouse. You may also type the corresponding menu code. In
the example below, you may click or select 1, “No motor response” from the menu. Or, you
may type 1 directly into the field.

Motor Response | No motor response

Manual GCS 1, No motor response

2, Extension to pain

3, Flexion to pain
4, Withdrawal from pain
S, Localizing pain

6, Obeys commands

/, Not Applicable

Code Menus

The code menu is used for menus containing large code-sets: ICD9 codes, Procedure codes, and
E-codes.
To access a code menu, click the menu button to the right of the field.

@K

Ecode

Or you may click into the field and select Enter on the keyboard.

To close a code menu, click the close button.

K

¥ [ Railway Accidents

¥ [ FRailway Accident Involving Collision w Raolling Stock

.ISIIIIII.III, Railway Collision wf Ralling Stock - Railway

Or select Escape on the keyboard.

15



Code Menus (cont.)

To expand a branch of the code menu, click the arrow to the left of the menu branch name.

$ [ ] Railway Accidents

¥ | G Railway Accidents
$ B ] Railway Accident Involving Collision wf Rolling Stack

B[] Railway Accident Invaleing Collision wf Oth Obhject

[

1=

¥ | jRailway Accidents
¥ [ jRailway Accident Involving Collision w/ Rolling Stock
N 200.0, Railway Collizion wf Rolling Stock - Railway
Ernployee

N 200.1, Railway Collision w Rolling Stock - Railway
Pazsenger

| ]800.2, Railway Cellision w Rolling Stock - Pedestrian

| ] 800,32, Railway Collision w' Rolling Stock - Pedal Cyclist

Or, select the Right Arrow on your keyboard to expand.

To close a branch of the code menu, click the arrow to the left of the menu branch name.

k

¥ | jRailway Accidents
$ ¥ [ Railway Accident Invalving Collision wf Ralling Stock

N 200.0, Railway Collizion wf Rolling Stock - Railway
Ernploves

L

._.] 200.2, Railway Collizion wf Rolling Stock - Pedestrian

ﬁ' I—jRailway Accidents

B ] Railway Accident Invalving Collision w' Rolling Stock

'1_u|||

200.1, Railway Collision wf Rolling Stock - Railway
Pazsenger

[

b ] Railway Accident Involving Collision wf Oth Ohject

b ] Railway Accidents

B[] Motor Wehicle Traffic Accidents

] Motor Vehicle Montraffic Accidents

Or, select the Left Arrow on the keyboard to close.

To enter a known choice (for example an E-code of 800.0); simply type 800.0 into the field
without selecting from the menu.

Ecoda ‘SDD.D| ‘ @ 200.0, Railway Collision w/ Rolling Stock - Railway Employes

If an incorrect code is entered, the NO MATCH — Text reset error displays. Users should correct

the code.
Ecade g10.1| Eb, MO MATCH - Text reset

16



Searching within a Code Menu

Type the search text directly into the E-code field.

Ecode car @

Select the menu button or select Enter on the keyboard.

Codes matching the search criteria will display

¥ [y Motor Wehicle Traffic Accidents
¥ [ Mva Traffic Involeing Collision w/ Train

N S10.4, MvA Traffic, Callizion w/ Train - Occupant of
Streetcar

¥ [ MyA Traffic Re-entrant Collizion wf Another Motar Vehicle

N 211.4, MvA Traffic, Re-entr Collision w/' MV - Cccupant
of Streetcar

¥ [ oth Mya Traffic Involeing Collision w/ Motor Vehicle -

N s12.4, oth MvA Traffic, Callision w/ MY - Scoupant of
Streetcar

Notes Fields

To add notes, select the ellipse to the right of the field. A Note Editor screen will open. Select
OK to save changed and return to the data entry screen. Select Cancel to close the screen

without saving changes.

Imjury Description
Y P @

Note Editor

Patient fell down the stairs while trying to rmove a heavy set of equiprnent at a construction site. Broke his right leg, left arm upon
irmpact Was atthe construction site by hirmzalf, was not found until the fallowing rmorning|

0Ok Cancel

2N

17



Speed Forms

Speed forms are used primarily for quickly selecting items that are applicable to the given data

entry field.

Select or click the Speed button. In the example below, the Complications speed button is

selected.

& Trauma Registry - Windows Intemet Explorer

——

|

@ ntipy/oh uat traumasoftware.com/trauma_app

@
-]

Trawma Data Collector

OHUser1:0 ||

Edit Trauma Record

Facility: ODPS  Arrival Date: 10/01/2013 Trauma®: 390000004 Record Status: Active

Facility Outcome s

The speed form opens. Check/select the appropriate items from the speed form. To select or
de-select a choice, click the box to the left of the choice. Select OK to save the changes or select
Cancel to close the form without saving changes.

Complications

Choose Up To: 23
Ly Other

L Acute Rensl Failure

L. Acute Respiratory Distress Syndrome (ARDS)

Cardiac Arrest with CPR

L. Svoke/CVA
¥, Superficial Surgical Site Infaction
.| Unplanned Intubation

Urinary Tract Infaction

—d -
o Decubitus Ulcer L Catheter-Related Blood Stream infaction
2 .| Deep Surgical Site Infection i Osteomyelitis
L.l Drug or Al L unplanned Ratumn to the OR
\.i Deep Vein Thrombosis (DVTI/T . d Return to the [CU
|| Extramity Compartment Syndromea || Severe Sepsis
.| Graft/Prosthesis/Flap Failure i Ynknown
| Myocardial Infarction L Mot Applicable/Na Known
i Organ/Space Surgical Site Infection
| Preumonia
| Pulmonary Embolism

=

Cancel

Data from the speed form is copied back to the trauma registry record in the exact order the

user selected on the speed screen

! 2 Trauma Registry - Windows Internet Explorer

| @ hittpy//oh.ust traumasoftware.com /trauma_app

8

Trauma Data Collector

OHuserl:i0

Edit Trauma Record

Desnographics

Facility: ODPS

Injury  Prehospital  Referring Facility

Arrival Date: 10/01/2013

Trauma#: 550000004 Record Status: Active

ED/Resus i o ]

lications ~ Notes

Decubitus Ulcer
Preumonia

Superficial Surgical Site Infection

18



Detail Grids

A detail grid is used to capture multiple rows of data. For example, it may be used to capture
multiple rows of procedures.

Demographics Injury Prehaspital Referring Facility ED/Resus Proced, Diag Outcome 2
wos
Procedures
_ndan
Procedure Location Episode Start Date Time | Add ‘
\ Edit
| Delete
a N

Select the Add button and the Add Screen opens.

Procadures X

Procedure Code Q

Locat:en

Episode

Start g e

o“ xc""". 4 of 1 +

Select OK to save changes elect Cancel to close the
and close the Add Screen. Add Screen without saving
changes.

Proceduras X

Procedure Code I ;\

Location

Episode

Start =4 ©

~N

Ok X Cancel << <

. |
Select “>>” toreturnto Select “+” to continue
the last record entered. adding records.

Select “<<” toreturnt
the first record entered.

Use “<” and “>"” to move between records.

| Procedures
Add M
S=OaEEc]
Procedure Location Episode Start Date Titrve Add
79.24, Open red Operating Room First Operative £ 10/01/2013 14:00
( Edit
79.26, Open red Operating Room First Operstive § 10/01/2013 14:00
Delete

.
Data entered on the Add Screen is copied back to the Detail Grid.

19



Editing Records from the Detail Grid

Procedure Locat! Episode Start Date Time m
79.26, Open red Oparating Room First Operative £ 10/01/2013 14:00 k

To edit data on a detail grid, select the row from the grid. To select the row, click on the row.
This will highlight the row in the grid.

Select Edit and the record detail screen will open.

Procedures x
Mumco«l- I[ﬁ 79.24. Open reduction of fracture without internal fixation. phalanges of hand
Location 2 Oparating Room

Episode 1 First Operative Episode

Start 10/03/2013 5§ ® 14100

Ok | % Cancel | ‘ & of 2 [ua Eaan it

Select OK to save changes and close the detail screen, or select Cancel to close without saving.

Deleting Records from the Detail Grid
To delete a row on a detail grid, select the row from the grid. To select the row, click on the
row. This will highlight the row in the grid.

Procedure Location Episcde Start Date Time m
79.26, Opan red Operating Room First Operative E 10/01/2013 14:00

Select Delete. The Confirm Delete screen will open. Select OK to delete the row. Select Cancel
to cancel the delete.

Are yo

element

20



Saving a Record

The save options are located at the bottom of the trauma record window. Select Save to save
the current trauma record. Select Save/Exit to save the current trauma record and exit.

L |i Check | | u Save | | u Sawve /Exit | I x Cancel |

Select Cancel to exit the record without saving changes. The Confirm Cancel screen will open.
Select OK to confirm the cancel without saving. Select Cancel to remain in the current trauma
record.

A Data has changed

cancel without zav

Validation Checks

The checks process validates the data in the current trauma record. The following types of
validation checks exist:

Blank/Required checks verify if required fields contain data. If a required field does not contain
data, user will receive a blank/required check. Example: Injury City should not be blank.

Sequence checks verify the sequence of dates in the trauma record. If the sequence is incorrect,
the user will receive a sequence check. Example: Injury Date is out of sequence. Should be
before Call Dispatched Date.

Range checks verify that vitals are entered in an appropriate range. If a vital is not in an
appropriate range, the user will receive a range check. Example: Resp Rate — the value is outside
the 0 — 99 range.

Duplicate checks warn if duplicate values have been entered into a list. If duplicate values are

entered into a list, the user will receive a duplicate check. Example: Additional E-code cannot
equal the Primary E-code.

21



How to Perform Checks

[ Check J [ u Save J [ u Sawve /Exit J | g cancel |

7

Select the Check button.

Source Message
PH Vitals SEP SBP cannot be blank

PH Vitals Pulse Rate Pulse Rate cannct be blank or N/A

The Check Failure screen will open. The Check Failure screen lists all failed checks within the
current record.

To correct a failed check, do the following:

1. Select the failed check on the Check Failure screen. To select the failed check, click on
the row. This will highlight the row on the Check Failure screen.

PH Vitals Pulse Rate Rate cannot be blank or VA

2. Select the Goto button. This will return the user to the incorrect field, so the user may
correct the data entry errors.

3. Correct the error

22



How to Perform Checks, cont.

PH Vitals Pulse Rate Pulse Rate cannot be blank or NA

4. Return to the Check Failure screen and select the Recheck button.

Validating Data Checks

Users also have the option of validating some data checks. When a user validates a data check,
the user reviews the data in the field and approves the quality of the data. Example: A user may
enter a Respiratory Rate of 100. This is outside the 0 — 99 range. The user may validate or
approve this Respiratory rate of 100.

How to Validate a Data Check

To validate a data check, select the failed check on the Check Failure screen. To select the failed
check, click on the row. This will highlight the row on the Check Failure screen.

Select the Validate button. The Confirm Check Validate screen will open.

Validate the current check?

Select Yes to validate the check. Select No to not validate the check.

23



Close a Record

Once all check issues are resolved, the Checks Resolved screen will open. Select OK.

All check issues have been res

Select Save or Save/Exit to save the validated record.

The record status will now update from Active to Closed.

The closed record status indicates that checks have been performed and validated on the
current record.

Using Tri-Code©
**Tri-Code®is a proprietary program of Digital Innovation Inc. **

1. Enter injury descriptions or trauma ICD-9/ICD-10 codes into the Injury Narrative field.

Imjury Marrative G5W to abdomen o
lac starmach
fx= fernur

AIS Version 4 AIS 90 ras ISS TRISS

2. Select the%Tri-Code button.

ICD-9 Code Predot AIS Severity 155 Body Region

863.1 Injury to stomach open 544420, STOMACH:LAC-NFS 2 4

%21,10 Fx fernur - unspecified part open 851800, FEMUR:FX-MFS 3 3

3. The Anatomical Diagnoses information will auto-populate.

24



