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OHIO DEPARTMENT OF PUBLIC SAFETY 
OHIO HOMELAND SECURITY – PI/SG 

1970 West Broad Street 
P.O. Box 182001 

Columbus, OH  43218-2001 
PHONE (614) 466-4130  FAX (614) 466-0342 

http://www.homelandsecurity.ohio.gov/ohs_pisg.stm 

 

PI/SG EMPLOYEE TERMINATION REPORT

 Print or Type the form 

 Enter Licensee information  

 Incomplete applications and applications that are filled out 
improperly will be returned for correction 

 Enter employee information  Mail the report to the address listed above 

  

 
OHIO ADMINISTRATIVE CODE (O.A.C.) 4501:5-1-09 Registration of employees. 

(A) Each licensee shall register his investigator and security guard employees with the department of public safety. 

(B) Each licensee shall file an application to register a new investigator or security guard employee with the department of public safety no 
later than seven business days after the employee’s name is posted on the licensee’s payroll records. The licensee must post any employee’s 
name on the licensee’s payroll records before that employee works any assignment for the licensee. The licensee must submit, on forms 
provided by the department, verification of the employee’s name, date of birth, and social security number as well as one readable set of 
fingerprints of the employee to be registered. 

(C) Within ten business days after the termination of a registrant’s employment, the licensee shall notify the department of public 
safety on forms provided by the department of such termination, and submit the registrant’s identification card for cancellation. 

(D) For purposes of this rule, “business day” does not include Saturday or Sunday. Filings postmarked on the applicable business day shall 
be considered to have been timely filed. 

 

O.A.C. 4501:5-1-10 Issuance of I.D. card to registrant. 

(A) It shall be the duty of every licensee licensed under the provisions of Chapter 4749 of the Revised Code to furnish each of his investigator 
and security guard employees with an identification card furnished by the department of public safety, and maintain a record thereof. 

(B) The licensee shall inform all of his investigator and security guard employees on the first day of employment of all the registration and 
firearms training provisions of Chapter 4749. of the Revised Code as that chapter applies to such employees and shall ensure that all such 
employees are properly registered in accordance with sections 4749.06 and 4749.10 of the Revised Code. 

(C) Each licensee which uses investigator or security guard employees who have not yet received the identification cards issued by the 
department of public safety, shall obtain a written waiver from each client pursuant to division (C) of section 4749.06 of the Revised Code. 
Under no circumstances shall an employee carry firearms while engaged in the licensee’s business unless the licensee has submitted that 
employee’s registration application and firearms certificate of qualification to the department and has received a firearm bearer notation on the 
identification card. 

(D) Each employee shall produce his identification card upon the request of an authorized representative of the department of public safety or 
any law enforcement authority. 

(E) The licensee shall be responsible for the use of the identification card by his employee, and shall return the card to the department of 
public safety upon termination of the registrant’s employment. 

(F) Each employee shall be required to return his identification card to the licensee upon the termination of his employment. 

(G) All identification cards shall be considered to be, and remain, the property of the state of Ohio, department of public safety, and 
shall be returned to the licensee employer upon termination of the registrant’s employment. 

(H) At the end of each quarter, every licensee shall submit to the department of public safety a current list of registered employees. 

 
Additional information, the rules and additional forms can be found at http://www.homelandsecurity.ohio.gov/ohs_pisg.stm. Questions can be 
directed to the Ohio Homeland Security, Private Investigator/Security Guard Licensing and Registration (PI/SG) Unit (614) 466-4130. 
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OHIO DEPARTMENT OF PUBLIC SAFETY 
OHIO HOMELAND SECURITY – PI/SG 

1970 West Broad Street 
P.O. Box 182001 

Columbus, OH  43218-2001 
PHONE (614) 466-4130  FAX (614) 466-0342 

http://www.homelandsecurity.ohio.gov/ohs_pisg.stm 

 

PI/SG EMPLOYEE TERMINATION REPORT

 This form is interactive. You may, before printing, type your responses directly onto the form. Otherwise, this form must be typewritten or 
printed in legible black ink. 

 Fill out all sections of this application. Incomplete applications and applications that are filled out improperly will be returned for correction. 

 
LICENSEE INFORMATION  
COMPANY NAME 
      

LICENSEE FILE # 
      

DOING BUSINESS AS (DBA) NAME 
      
ADDRESS (PHYSICAL ADDRESS) 
      
CITY 
      

STATE 
   

ZIP 
      

DAYTIME PHONE # 
      

FAX # 
      

E-MAIL ADDRESS 
      

 

 

I.D. CARD STATUS UNIFORMS 
RETURNED 

BADGE 
RETURNED 

TERMINATED 
EMPLOYEE 

SOCIAL SECURITY 
# 

TERMINATED EMPLOYEE NAME 
(As It Appears  
On I.D. Card ) 

HIRE DATE 
(Per Employer’s 
Payroll Records) 

MM/DD/YY 

TERMINATION 
DATE 

(Per Employer’s 
Payroll Records) 

MM/DD/YY 

TERMINATED 
EMPLOYEE I.D. CARD 

# 
Y N N/A Y N N/A

DESTROYED 
BY PROVIDER

LOST 
STOLEN 

EMPLOYEE 
REFUSED TO 

RETURN 

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

                                    

I affirm that the information provided is complete and accurate. 
PRINT QUALIFYING AGENT NAME  
      

QUALIFYING AGENT SIGNATURE 

X 
DATE 
      



HLS 0010 9/09 Page 3 of 3 

 

 

LICENSEE FILE # 
      

I.D. CARD STATUS UNIFORMS 
RETURNED 

BADGE 
RETURNED 

TERMINATED 
EMPLOYEE 

SOCIAL SECURITY 
# 

TERMINATED EMPLOYEE NAME 
(As It Appears  
On I.D. Card ) 

HIRE DATE 
(Per Employer’s 
Payroll Records) 

MM/DD/YY 

TERMINATION 
DATE 

(Per Employer’s 
Payroll Records) 

MM/DD/YY 

TERMINATED 
EMPLOYEE I.D. CARD 

# 
Y N N/A Y N N/A

DESTROYED 
BY PROVIDER

LOST 
STOLEN 

EMPLOYEE 
REFUSED TO 

RETURN 
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