How to Upload Data
to the

Ohio Trauma Rehab Registry
Website

!

Ohio Emergency
Medical Services




Introduction

The following slides demonstrate the proper
method for submitting data to Ohio Trauma
Rehab Registry...
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Log on to the Web and go to the EMS homepage at
http://www.ems.ohio.gov
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The Division of Emergency Medical Services is
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https: ffrwan . dps . state.oh. usfrehabfAGR_Login. aspx

@ Internet

Click on the “Trauma Registry/Rehab” link
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Welcome to
Ohio Emergency Medical Services

Ohio Emergency
Medical Services

Thu Sep 22 02:36:55 EDT 2011
Rehab Web Site

This is a secured area !
Please Login ...

/On February 6, 2006 all access to the Ohio Trauma Registry (OTR) was halted in order to upgrade the OTR's security systems. Access was restored on February 8, 2006.

All users of OTR, both acute care hospitals and rehabilitation facilities, have been assigned new passwords. These
istrings. Additionally, the ability for users to change their passwords has been removed and will not be restored.

w passwords are randomly generated alphanumeric

To begin the process to receive your new password, please contact the EMS Data Center at 800-233-0785 be

User Name : [99-E200

Password : |.

Login | Reset | Meed Help?

Hote 1 : 'User Name' and 'Password' are NOT case—-sensitive.
Mote 2 : ¥You will be logged out if yvou exceed the Maximum Idle time of 20 minutes. Any unsaved data w 1l be LOST.
FTrrrrEs TrrEEET TrrEEET

WARNING NOTICE TO USERS
This is = State of Ohio computer system and is the property of the State of Ohio. It is for authorized use only. Users (authorized or unauthorized) have no explict or implicit expectation of privacy.

lany or all uses of this system and all files on this system may be intercepted. monitored. recorded, copied, audited. inspected, and disclosed to authorized site, State of Chio. and law enforcement personnel. as well as
lauthorized officials of other agencies, both domestic and foreign. By using this system. the user consents to such interception, monitoring. recording. copying. auditing. inspection. and disclosure at the discretion of authorized

lsite or State of Ohio personnel.

Unauthorized or improper use of this system may result in administrative disciplinary action and civil and criminal penalties. By continuing to use this system you indicate your awareness of and consent to these terms and
iconditions of use. LOG OFF IMMEDIATELY if you do not agree to the conditions stated in this warning.
ok

EEEEEEE EEEEEEE

Done @ Internet Fa T

To login, enter your User ID and Password.

NOTE: You should see a BLUE background!!!
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Ohio Emergency Medical Services 19:28
Rehab Web Site
Cata Dictionary Code Value Online Users Test Page
Rehab Registry Record Cemographics ICD-9-CM Disability Discharge File Upload Help
Good Morning
This page has been displayed at 08:26:33 AM on September 22, 2011.
You will be logged out if you exceed the Maximum Idle Time of 20 minutes. Any unsaved data will be LOST.
Please click on a MEMNU item to Proceed ...
Homepage this page Bookmark this page
Change Your Password
https: ffwane . dps. skate. oh.usfrehabfAGR _Main, aspxrPage=AGR_Upload. aspxéMenutlame=5ERER AL @ Internet 5 -

From the menu at the top of the screen, select “Upload File”
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b Metwark File name: |space test - Open

Flaces
Files of type: [ 21 Files %) =] Cancel

Please Type or Browse the file name (3 MB Max) and dick "Upload & Process ..."

| Erowse

Upload & Process ... |
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Either type in the name and location of the file you wish
to upload or click the ‘Browse’ button to open a standard
Windows browse box to find the file.
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Ohio Emergency Medical Services
Rehab Web Site

Data Dictionan Code Value Cnoline Users Test Page
Rehab Registry Record Demographics ICD-9-CM Disability Discharge File Upload Download Records Logout Help

Please Type or Browse the file name (3 MB Max) and click "Upload & Process ..."

|C:\Documents and Settings\Default\My Documents\space st.xlsx EBrowse. ..

| Upload & Process ...

AGR_Upload.aspx @ Internet ¥ -

When you’ve selected your file, click the “Upload & Process”
button once. Your file will be transferred and processed
Immediately.
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Please Type or Browse the file name (3 MB Max) and cdick "Upload & Process ..."

| Browse...

Upload & Process ... I

{REHAB Remoting Component Wersion @ 1.5.2231.14417)
The uploaded file have been processed with ERRORS.

Some ERRORS occured during the processing of your file.
Please do the following in sequence to 'Download the Error file' :

1. Click on the 'Download Error File' below.

2. When the 'File Download' comes up, select the 'Save this file to disk' and click "OK'.
2. When the 'Save aAs' comes up, select the folder where you want to save the file.
4. Write the 'File Name' (if you want to change from default) and Click 'Sawve’.

5. Click 'Close' (ne d only if your Browser doesn't do this itself).

6. Close the new indow.

7. Saved file is y Text Editor.

Download File

https: ffvasn, dps.state, oh.usfrehabfAGR_Saveds. aspx?FileMame=LEARLEY _201 10922053355 _ERROR . TXT @ Internet

If there are errors in your file, a screen like this will appear.
Follow the directions on the screen carefully to download the error file.
NOTE: It is critical that you download and read the error file.
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The OTR uses a single level, pass/fail edit criteria.
This means that each individual patient record in a submitted file
Is examined for errors. If an error is found in a patient record,
that individual record will not be accepted.

Any errors will be identified in the downloaded error message.

Those errors will need to be corrected and the corrected patient
record must be resubmitted to OTR, using the same method.
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You’'re all done!
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Questions? Concerns? Problems?

Please contact the Ohio Department of Public
Safety, Division of EMS, Office of Research and
Analysis

800-233-0785 (toll free)
or
EMSData@dps.state.oh.us

EM [§ o 1]

Office of
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