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Establishing Your Account
1. Open Internet Explorer.
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In the Address window, type the following:  https://www.dps.state.oh.us/AccountCenter/ and hit Enter or the Go button.
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3. Click on Create New Account
[image: image3.png]&]Create New Account - Microsoft Internet Explorer [B=%]
"

Ele Edt Vew Favortes Toos Help

3 bock - [¥] B @0 Oseoch Forovries @rede @) (2 o B

Aidchess | @]PMos iwww dps state o usiAcoourtCenter/ -

v]eo B &> () settingsv  Links [G] Google Sugest 4] Ohia Liquor Law Enforcement (OLLE) System

guoiz=d ODPS AccouNT CENTER

3 Stare or Owio

User: Not Logged In

Create New Account

Create New Account Instructions:

Fill out the following form and Click Submit button.
Login “You will then receive an email containing a temporary access code.

“Within 24hrs you must login and update your profile.
Password Reset ~+**Note: If you have an Email Spam Filter make sure you allow ODPSACcounts@dps.state.oh.us

v Licenso ]
v License stae Gssungy: |OH [y
D —
e
VoriyEmaiadaross
=

“Unautherized access ar attemps o gain access to ths webste are forbidden and may be purishable Under federalor lacal lws

& © internet





4. Fill in all fields and click Submit.
5. You will then be asked to type in a string of characters (This is for Security Reasons).
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6. Once this is complete, your temporary account will be emailed to you. (NOTE: If you do not receive an email within 1 hour you can create it again, and it will resend it to the email address you specify)
7. Click Login when you receive the email and enter your temp account info.
8. You will then be asked to type in a string of characters again.

9. You will then enter your profile (ALL DATA MUST MATCH YOUR DRIVER LICENSE) and click Update Profile button.
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10. Once you have updated your profile, click the Change Password button to change your password to something you will remember. NOTE: IF you are OUT OF STATE you will not be able to go any further until your account is approved and you are sent a notification that it has been approved.  
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Requesting Access to Applications
11. After you change your password click the Request Access button.
12. You will see this screen that will show the applications you can request access to.
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13. Click request access next to the application you would like access to.

[image: image8.png]&1 Request Access - Microsoft Internet Explorer

Ele Edt Vew Favortes Toos Help

3 bock - 6] (@] @b PO oraotes @mede &) (2 o F

Aidhress | E]tps:ihwww dos state.ch usfcoourtCenter

| B &> () settingsw  Links |G Google Sugest ] Ohio Liquor Law Enforcement (OLLE) System i

guoiz=d ODPS AccouNT CENTER

B STaTe o Onio

Request Access

Applications User Profile Change Pwd Request Access
Create New Account

Request Access To
Login

Question #1
Password Reset

Question %2

[ submitRequest |

@ Internet





14. Fill out your answer and click Submit Request.

15. Once it has been approved or denied, you will be notified via an email.  If you are approved, the email will contain the URL of the application that you requested access to.
