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Ohio Emergency Medical Services for Children Program
Emergency Departments: Pediatrics Prepared (EDPP)
Application Instruction

Follow these instructions to complete the application process: 

1. Request an EDPP application packet from the Ohio Emergency Medical Services for Children program:

Ohio EMS for Children

1970 W. Broad St.

Columbus, OH 43223

800-233-0785

emsc@dps.state.oh.us
The EDPP application packet will include the following:

· Demographic Information Form (DIF)
· Guidelines for Care of Children in the Emergency Department Checklist
· Contact information for returning application and checklist

· Contact information for Ohio EMS for Children

2. Complete the checklist and application enclosed in the application packet and return it as directed.

3. Schedule a meeting with a consultation team of the Ohio EMS for Children program (you will be contacted after your DIF and checklist are submitted).

4. Provide documentation requested by the consultation team at the time of their visit to your facility.

5. Review report provided by consultation team after conclusion of team’s visit, and provide any additionally requested documentation as directed.
6. Sign and return Memorandum of Understanding between your facility and the Ohio EMS for Children program concerning EDPP.

Ohio Emergency Medical Services for Children Program

Emergency Departments: Pediatrics Prepared (EDPP)

Consultation Team Visit Procedure 

1. Following receipt of the Checklist and Demographic Information Form, the hospital will be contacted to schedule a visit with an Ohio EMS for Children Consultation Team.
2. The site visit will include a survey of the emergency department and a meeting with each of the following individuals (if applicable): 

a. The Hospital's Chief Administrative/Executive Officer or designee. 

b. The Medical Director of Emergency Services. 

c. The Nursing Director or Nursing Manager of Emergency Services. 

d. The Administrator of Emergency Services. 
e. The Emergency Medical Services Coordinator.

f. A member of the emergency department staff (physician or nurse).

g. The pediatric liaison (a member of the professional staff who has ongoing involvement in the care of the pediatric patient and development of pediatric emergency medical services, if one is currently assigned). 

h. Mid-level provider, i.e., nurse practitioner or physician assistant for those facilities that utilize mid-level providers in their emergency department. 

3. In preparation for the site visit, hospital personnel shall compile pertinent information to verify the previously submitted checklist.  Hospital personnel shall be prepared to lead the consultation team on a physical tour of the emergency department and any associated areas.  The consultation team may ask questions of the emergency department staff to further verify the information provided in the checklist.
4. The consultation team will be appointed by Ohio EMSC Committee.  Site survey teams will be composed of, at a minimum, a physician/nurse (or nurse/nurse) team. All team members will be well versed in the responsibilities, expectations, process and assessment of facility recognition.
5.  Upon request, the consultation team will sign a confidentiality agreement provided by the hospital concerning any HIPAA-related issues they may encounter during their site visit.

Ohio Emergency Medical Services for Children Program

Emergency Departments: Pediatrics Prepared (EDPP)

Post-Site Visit Procedure
1. Following the site visit, the hospital shall receive the consultation team report. Those facilities meeting all guidelines will receive a notice of formal recognition for their emergency department pediatric capabilities and a Memorandum of Understanding.  Signed copies of the MOU shall be returned as indicated in the report.
2. Facilities still needing to meet some of the guidelines will be provided with instructions on how to provide documentation to the Ohio EMS for Children program indicating meeting the guidelines.  Instructions may include a timeline for completion.
3. Facilities submitting appropriate documentation to verify meeting the guidelines will receive a notice of formal recognition for their emergency department pediatric capabilities and a Memorandum of Understanding.  Signed copies of the MOU shall be returned as indicated.

4. Upon receipt of signed copies of the MOU, the Ohio EMS for Children program will add the facility to the list of facilities approved in the Emergency Departments: Pediatrics Prepared section of the Ohio Division of Emergency Medical Services website, and will provide notification to the Ohio EMS community through appropriate means.

5. Facilities may opt out of the facility recognition process at any time by contacting the Ohio EMS for Children program as indicated in the initial application packet.

Ohio Emergency Medical Services for Children Program

Emergency Departments: Pediatrics Prepared (EDPP)

EDPP Renewal

1. Recognition in the EDPP program shall be valid for a minimum of 3 years.  The facility will agree to respond to requests from the Ohio EMS for Children program for verification during this period as necessary.
2. The re-verification process will begin approximately 6 months prior to the end of the certification period.  The process will mirror the initial verification process.

3. Withdrawal of recognition status may occur at any time, should a hospital choose voluntarily to withdraw.  In this situation, the hospital shall notify the Ohio EMS for Children program at least 60 days prior to withdrawal.
