
Uploadading a registrant photo Taking registrant photos with an iPhone 

Step 1: 

Touch the Camera on your iPhone to start the camera. 

Step 2: 

Change the camera setting from PHOTO to SQUARE. This 

will produce a passport-style square photo rather than a 

standard rectangular photo. 



Step 3: 

Take a close-up photo, depicting only the registrant’s head and shoulders. The registrant should: 

 * Stand against a white or light-colored wall, in a well-lit room (fluorescent lighting is best) 

 * Look directly at the camera 

 * Remove hats, Bluetooth earpieces, headphones, and glasses 

 * Avoid shadows on the face and anything cluttering the background 

 * Tip: You will have better results if somebody takes the registrant’s photo, rather than the registrant 

 taking his own photo — the “selfie” camera produces poorer quality photos. 

Step 4: 

Email the photo to the person who will upload it as part of the PISGS registrant application process. When 

you hit SEND on the email, the iPhone will ask you to select the size of the image. PISGS requires a file size no 

larger than 500 KB. 



Step 5: 

The person filling out the PISGS online application should save the emailed photo to his or her computer. 

Next, while filling out the PISGS online application, he or she should click the “Browse” button in the Photo 

section of the application, and select the registrant photo from his computer to upload.  Done! 


